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SUBJECT: The Modification Request Process for Adjustments to Jobs for Veterans

L

HI

Iv.

State Grants for Fiscal Years (FY) 2007 - 2009

Purpose: To provide guidance on the process and timelines for submitting modification
requests for adjustments to Jobs for Veterans State Grants.

Rescissions: Veterans® Program Letter (VPL) 07-04, dated July 21, 2004.

References: Title 38, United States Code (U.S.C.), Chapter 41; VPL 03-04 Issuance of
FY 2005-2009 Solicitation for Grant Applications (SGA), Jobs for Veterans State Grants
for DVOP Specialists and LVER Staff, dated April 16, 2004; VPL 08-03 State Employee
Incentive Awards, dated May 29, 2003; VPL 05-05 Direct and Indirect Charges to the FY
2005-2009 Jobs for Veterans State Grants, dated May 23, 2005; VPL 07-05 Staffing,
Reporting Requirements and Roles and Responsibilities of the Disabled Veterans’
Outreach Program Specialist (DVOP) and Local Veterans’ Employment Representative
(LVER) Under the Jobs for Veterans State Grants, dated July 27, 2005; and Special Grant
Provisions for Jobs for Veterans State Grants, October 1, 2004 — September 30, 2009,
dated February 1, 2006.

Background: In FY 2004, the Veterans’ Employment and Training Service (VETS)
began allocating funds based on the funding formula calculation as required by P.L. 107-
288, The Jobs for Veterans™ Act of 2002. One of the requirements for receiving funding
is the submission of a multi-year Jobs for Veterans Grant State Plan by each grant
recipient. The five-year plan describes the manner in which the State will provide or



facilitate the provision of employment, training, and placement services for veterans,
transitioning service members and other eligible persons. It also indicates how the State’s
allocation will be divided between the Disabled Veterans’ Outreach Program (DVOP) and
Local Veterans’ Employment Representative (LVER) programs and associated program
staff activities. Fach Federal fiscal year following the initial year of a multi-year grant,
States review and update their approved five-year plan and submit a request for annual
funding.

VETS has a statutory mandate to ensure States provide services that maximize
employment and training opportunities for veterans and other eligible persons. As part of
that responsibility, VETS monitors grantees’ programmatic performance, use of funds and
adherence to State Plans. Quarterly expenditures are reviewed and when there are
significant under expenditures, VETS may reallocate these funds to meet other funding
requests. Under normal circumstances, reallocations are effected by reducing the next
Notice of Obligation Authority (NOA) for the quarter.

During the fiscal year, States may identify a need to amend the scope of their State
Plan, the number/assignment of DVOP specialists and/or LVER staff needed to
support grant goals and/or the funding levels that support the approved staffing
levels contained in the State Plan. States may also identify a need to request
additional funding to support a special initiative or respond to exigencies. Any
significant changes to the cost, scope or conditions of the grant require Grant
Officer approval. Therefore, under all of these circumstances, States should
request a modification to their State Plan and receive approval prior to enacting the
changes.

Modification Requests: Modifications to the Jobs for Veterans State Grant Plan
may be submitted as a completely separate request at the same time as the Annual
Funding Request or at a later date. All modification requests must be received in
the National Office at least forty-five (45) days before the quarter in which the
State is requesting the changes to become effective. Requests for awards to be
effective in the second quarter must be received by November 16"; awards to be
effective in the third quarter must be received by February 14th and awards that
will be effective in the fourth quarter must be received by May 17"

Although fourth quarter allocations are issued during the first full week in July,
States may submit a 4™ quarter modification request for funds that might become
available after this allocation. Requests for this funding must be received in the
National Office prior to close of business on the first Friday in August in order to
be considered for approval in the current fiscal year.

All requests for additional funding will be held for consideration in the order
received, prioritized, and approved if and when funds become available. Approval
or disapproval will be based on the merit of the request. States should clearly



VI

describe all costs associated with the modification and the expected quantifiable
outcomes associated with it.

When possible, approved modifications for additional funding will be incorporated into
the requested quarterly allocation through the issuance of a NOA. The Grant officer will
issue a letter of approval or disapproval in all cases. All funding, including approved
modifications must be fully obligated by December 31 and expended by March 31* of
the following year.

Situations that Require Modification Requests: When States consider changing an
approved Plan, they should consult with the appropriate Director for Veterans’
Employment and Training (DVET) who will advise them whether a modification request
is necessary. The following are examples, in priority order, of situations that require a
modification request:

A. Special Initiatives: Approved Special Initiatives for Intergovernmental Personnel Act
(IPA) assignments on a one year contract that spans across two fiscal years are
forecast on the annual modification and require no further action. States may request
funding for other Special Initiatives for short-term projects designed to meet the
employment and training needs of special targeted categories of veterans or other
eligible persons. Special Initiative funding covers a specified period of time with no
expectation that it will be continued or re-approved for subsequent timeframes.
Requests for Special Initiative funding should be submitted in a stand-alone
modification request that clearly describes the scope and assignment of costs to a
program, (DVOP or LVER), and the expected, quantifiable outcomes of the project.

B. Exigencies: Special funding may be made available to States for unanticipated
situations such as large lay-offs, natural disasters, and/or large influxes of demobilized
and transitioning service members unknown at the time of the grant application.
Exigency funding will be awarded based on need and only when unobligated funds are
available.

e

Changes to the Scope of the Program Plan: Congress mandated and VETS has
implemented separate roles and responsibilities for DVOP specialists and LVER staff.
States receive funding based on a formula mandated by law and establish staffing
levels for each program based on their allocation and workforce needs. Any request
to reassign staff or use excess funding in one program or activity to offset shortfalls in
another program during the fiscal year should be submitted via a modification request.
These requests must describe how the change will impact the programs or activities
involved and will enhance services to veterans. The diverse roles of the DVOP
specialist and LVER staff identified in the State’s approved plan will be maintained
until such time a requested change is approved.

D. Additional Funding: Requests for additional funding to cover a level of DVOP
specialist and/or LVER staff positions above that supported by the allocation as
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described in the State Plan or annual modification can be submitted at any time, but
will not usually be considered for action until after the 2™ quarterly reports are
received by the National Office.

The lowest priority for disbursing additional funding will be to support requests to
purchase equipment, and/or to conduct training conferences. These modification
requests should explain how approval will enhance or improve services to veterans,
other eligible persons, specific categories of veterans and/or transitioning service
members.

Submission of Modification Requests: The Standard Form (SF) 424As used for a
modification request are completed slightly differently than those submitted to request
annual funding. States are strongly encouraged to review the examples provided as
Attachments II and III to become familiar with the “baseline” amounts entered in Section
D and the information needed to complete Section E. The SF 424A (DVOP) example
represents a modification to the annual plan. The SF 424A (LVER) represents a
modification to a previously approved modification. Both examples include the
“baseline” SF 424 A affected by the modification.

Attachment I contains all forms that are needed to complete a modification request. The
SF 424 and SF 424 A provided as separate electronic worksheets contain standardized
information and locked cells where no entry of information is needed. Many worksheets
cells are linked to self-populate other cells. States are strongly encouraged to use the
electronic forms provided with this VPL to minimize errors and/or inclusion of
extraneous information.

The following documents should be submitted to request modification to an existing,
approved State Plan:

A. Transmittal Memorandum (required) - This memorandum is prepared in hard copy
with original signature of an authorized agency representative. If a new
administrative entity, a new Administrator, or a new State Agency official has been
designated to operate the Jobs for Veterans State Grant since the last Standard Form
(SF) 424 was submitted, the transmittal memorandum must contain the name(s) of all
individual(s) authorized to enter into an agreement with the Department of Labor.

The memorandum should include a clear description of the changes requested in the
modification request to include the intended results and an explanation of how the
targeted category of veterans or transitioning service members will benefit. It should
also include an assurance that all fiscal year funding, including any additional funding
received as a result of the approved modification, will be obligated by December 31
of the fiscal year in which it is awarded. First In, First Out principles (FIFO) will be
followed when expending un-liquidated balances carried over from the previous fiscal
year.



Requests for additional funding have different priorities when considered for
approval. If the modification is being submitted to support more than one of the
situations described in paragraph VI above, the transmittal memorandum must
describe how the total amount is allocated to each and indicate how the requested
funds are forecast to be expended for each project per quarter. If the modification
includes a request to purchase of equipment with a per-unit cost of $5,000 or more,
the memorandum must include a description of and justification for the request.

B. Modified Budget Plan (required) - If the modification is submitted with the annual
funding request or before the annual grant award, Section D of the submitted SF
424 As will reflect the figures from the annual funding request as the “baseline.” If the
modification is submitted after the fiscal year grant award, the “baseline” figures will
be those found on the most current, approved SF 424 As (approved plan or subsequent
approved modification). The SF 424As submitted with the modification request will
reflect the total amount of funding being requested in Sections A, B, and E
(previously awarded or allocated funding plus or minus the amount requested in the
modification).

1. SF 424A (DVOP) — Complete this form in accordance with the instructions
provided in Attachment I. An example is provided as Attachment II.

2. SF 424A (LVER) - Complete this form in accordance with the instructions
provided in Attachment I. An example is provided as Attachment II1.

3. SF 424 — Complete in accordance with the instructions provided in Attachment I.
An example is provided as Attachment IV.

C. If applicable, States should also submit:

1. Staffing Directory — An updated Staffing Directory is required only if requesting
funding for additional staff or reassignment of staff other that what is listed in the
annual funding request or most current approved State Plan. The Directory should
show the work locations where DVOP specialists and LVER staff will be assigned
including central and sub-state offices. It will distinguish whether each DVOP
specialist and LVER staff will be assigned as a full-time or half-time employee.

Since the primary purpose of the Jobs for Veterans State Grant is to fund DVOP
specialist and LVER staff that provide services in accordance with the roles and
responsibilities described in VPL 07-05, the Staffing Directory will also identify
by name, title and location, those staff that are paid through any Special Initiative
or by the grant funding to provide functional oversight, regional coordination or
other supervisory/ managerial responsibilities. An example of a Staffing Directory
is provided as Attachment VL




2. TAP Employment Workshop Forecast — This form, provided as a worksheet in
Attachment I, should be submitted only if the modification request is to change
the number and/or scope of TAP Employment Workshops listed in the annual
funding request or most current approved State Plan. An example of a TAP
Employment Workshop Forecast is provided as Attachment VII.

3. Assurance/Certifications Signature Page — This form, provided as Attachment
V, should be completed, signed and submitted with the modification request gnly
if the agency administering the grant has changed since the most current approved
SF 424 for this grant. If submitted, it must be signed by a person identified in the
Transmittal Memorandum.

WViII. Actions Reguired:

A.

DVETs will provide technical assistance to State agencies as needed, particularly
when determining the optimal use of DVOP and LVER staff resources, and/or the
need to modify an approved State Plan.

States should monitor adherence to the approved Jobs for Veterans State Plan and
consult with the DVET when changes are proposed. When advised that a proposed
change requires a modification, States should submit requests in accordance with the
above instructions. Under normal circumstances, States should allow 14 days for
review by the DVET, the Regional Administrator for Veterans” Employment and
Training (RAVET), and receipt in the National Office in order to meet the deadlines
indicated in this VPL.

States will submit all State Plan modification requests to their respective DVET in
hard copy.

After a thorough analysis, DVETSs will recommend approval or disapproval of the
request. DVETs will forward the original request with their analysis and
recommendation to the (RAVET), via Federal Express (FedEx) within 5 working days
of receipt.

After a thorough analysis, RAVETSs will recommend approval or disapproval of the
request and forward it to the National Office within 5§ working days of receipt. The
request containing the DVET and RAVET analysis and recommendation and
complete original submitted by the State will be sent via FedEx to VETS™ National
Office, Attn: DVOP/LVER Program Lead. As previously indicated in this VPL,
modification requests must be received by the National Office DVOP/LVER Program
Lead no later than 45 days prior to the end of the quarter which will be affected by the
proposal, or by the first Friday of the first full week in August for mid 4™ quarter
modification requests.



IX.

XL

Inquiries: States should refer questions to the appropriate DVET. DVETS or other
VETS staff with questions should contact their RAVET. RAVETSs may contact the
DVOP/LVER Program Lead at the National Office at (202) 693-4709 or the Jobs for
Veterans National Lead Center at (312) 353-4942.

Expiration Date: Until superseded or rescinded.

Attachments:

[ SF424 A (DVOP), SF 424A (LVER), SF 424, Staffing Directory, and TAP
Employment Workshop Forecast Electronic Forms with Instructions

I.  SF424A (DVOP) Example

II. SF424A (LVER) Example

IV. SF 424 Example

V. Assurances/Certification Signature Page

VI Staffing Directory Example

VII. TAP Employment Workshop Forecast Example



“JUR[Q 1J9f 2Q P{NOYS Yoy :UOHONIISUO)) ‘T "Q JUI'] PUR [RNIORIUO)) "JO oUI]
"000°G$ ury) ss9f Jo 1500 jrun-1ad e yym (quawrdimbs oruonoa[s/[eooae 1yjo pue sdoydey/sioindwod
0} pajtwif jou jng Suipnydur) porrad 109fo1d oy3 Surnp pasn oq 03 sjeudtewt pue sorpddns apqewInsuod Jo 1500 oy} spenbyy sorddng o9 aury
"WINPURIOWIA]
[eNIWSURL], 9Y} UI papnjoul 9q jsnwi asuadxa s1y} 10§ uoneoynsnl pue uonduosap v 210w 10 (0SS J0 1500 nun-1ad € pue Jeok
QUO URY]) 2IOWI JO JJI[ [NJasn & sey jey) jueid ay) 03 padreyo Auadoid [euosiad ajqepuadxa-uou Jo 1500 1se0010) oyl sfenbsy juowdinbyg *p g sury
"[oARI} JJBIS pate[al JOAQ 10J parsanbar junowe 1580010 ay) spenbsy joari] 09 oury
‘pred aq 0 sj1jouaq 9Suliy JO JUNOWE JSBIAIOJ oy} sjenby sjyouag o8uiL] *q9 aury
‘pred 2q 0] $3S00 QUIIIIA0 pUB ‘SaFem ‘SOLIB[RS JSBO0I0] 9y} S[enbi] ([ouuo0sIog "BY oury
“YUe[q 1J9[ 9q P[NOYS SBAIR PApeyS “AIIANOR JBY) YIIM PIJRIDOSSE $]S00 2JRIJWINUD O} PAsN SI SIANRIIIU]
[eadg (7) uwnjo)) pue sisie1dads JOAJ 10] SIMIANOR JRIJWNUDI 0 PaAsn SI SAANOY JOAJ (1) uwnjo)) :ssri08aje,) j98png — g woidog

" Je101L,, (8) 07 aul] ‘g uonoag ‘7 aded wolij (810} oy} yorew JSTE 3] ‘7 pue | soury (8) uwnjo)y jo wns ays st (8) vwnjo) ur [p1o] oYL,
"PUBSNOY} }S2IBAU Y} 0} PApUNOI “(7) I dUI] ‘g U010 WOl Junowte ay) s — 7 (8) suwnjory
"PUBSNOY] }$2JBAU dY] 0] PAPUNOI ¢ (3) UWIN[OD WOLJ Junowe ay} s ~ | (8) uwnjo)y
"(1) ¥ 2ury ‘g uomDAS UI SAIAIDY JOAJ Y1 10 parsenbar spuny jo [e101 oyl sjenba ¢ (9) pue | (9) suwnjo)
uelq 3§9] 9q yoea pinoys () pue (p) (o) suwmjo)
108 L1 ST JOA( 0]  Joquuny 90UBISISSY d1Sawo(] [e1opa ] Jo Sofeie)y,, oy (q) uwmjo)
-a1qearjdde se saaneruy [e10adg JO A Pue SAANOY (JOA() WeIdold yorann(Q) SUeIddA PI[qesi(] 11| AJuo pinoys (&) uwnjo)
: Smojjof sv u012as s1yy 212]dwod 0y $24nd1f asoyy asn puv g uoNdS 219]dwos ‘papiaoad suLiof
ayy duisn jou J a1vpndod-Jias uayz jjim uodaS Sty g uo2as o1 diys ‘f juduydvyy ul papraodd suiiof Suisn fj) Arewwng jedpng — v U0IIg
WMo} JOAd VPP AS

"91e1§ 9y) Aq Anjue ue a1nbar jou op pue ajeindod-J[os 0] SB[NULIO] UTRIUOD PIPIAOId SULIO] OTUOIID[R 9Y) UI S[[20 payoo] "paisanbar Suraq
SI Surpuny oy} Yoty IoJ 1eak [eosy oyj sjuasardar roquinu juris oy} Jo NSIp Iy} 9y} aInsuy “Surio] 9y Jo 1sa1 oy arendod [iim 1won] JOAQ VTP
AS 2y} uo uorewLIOUL STY) SULIUS ‘PapIAcId SWLIO] OTUOIIDIR Y} SUISH J] VI AS oY) Jo do] oy} je Joquiny] jurle) pue owvu 9Jv1§ 1IN0k 10jus]

‘d pue g ‘v suondsg ut (JOAQ) VHIy AS
JURLIND 3y} WO PI)SI| SJUNOWIE Y] J3JU “UOIIBILJIPOUI SIY} YJim d8ueyd Jou [jim JOA( 0] 1sanbax Surpuny paynugns AJJusdax jsouw Y3 jj

‘uonedyipour ay) Suipnpui ‘pajsanbaa junoure jueas j8j0)
MU Y] JO3[P3 JiM H pue ‘g ‘v suoids (JOAQ) VIZb JAS 24} jo 7 pue ‘g ‘g ‘v suoidag a3ajdurod ‘ysanbaa uonediyjipows siy) yiim adueyd
M “TdA 243 Jo °g 1A ydeadeaed ur paquidssp “(dOAQ) VP AS ,duljeseq, 3y} uo suonedoje Ajadjaenb do/pue junowe Suipuny 3y3 jj

suononisul (dOAQ) Vrer 4S - | INFWHOVLLY



"Jur[q }J3 2 P[NOYS :uUOpEMLIOJU] Ja3pNg IO — J UOHIIS

L8101, € (8) uwnjo)) ‘v uonoag ‘1 aded yorew jsnu (3) (g oury
‘orendod pue djeINORD [JIM S[[OD 959Y)
‘papiaoid suLio] o1uoa109[d ay) Suisn Jj *(3) uwmo)) ‘(g dul] ul Jeak ay} 10 . [eI10 L., Y1 193 01 s1ourenb moj oy wing puesnoy) 1saieau
9} 0] SJUNOWE JY} PUNOI PUR “H UOIIAS JO uwnjod Surpuodsaliod 9y} 03 G] UK ‘(] UOHOIS WIOL} UWN[OD YOBI PPV ()7 dUI'}
"G aur 4(8) uwnjo)) ‘Y oI9S Ul [BI0] 9y} yojew snwi (3) 0z Ul JBI0]., 9Y] (7 SUI] UO papunol aq [[im
Ay asnedaq parendiueur oq 03 paou ABW /| — 9] SAUI] U0 sjunowe A[Iouenb sy A LON “OO[q 18y} I0] JUNOWR Uk I12)ud J0U Op
‘Y AS aurjaseq ay3 uo 1ouenb 1o weidoid renonred Aue 10J jsesa10) Surpuads ay) 10938 JOU [[IM UOTRDIJIpOW 3y J| “1senbal
uonedIjIpow Y £q pajoayge 1ayenb yoes 10y 1orenb rad ‘Kyianoe 1ad ‘pajsanbar junowre uonedipow papuauie oy} AJUO Jjuy /] - 9] Soury
:300f0a g ay) Jo sourjeg J0,] POPI3N SPUNJ [RIOPI] JO SvmIST 1o8png— 7 U0NIIY

"paIajud 2Iv s1dlenb Inoj oyl 191 e ARNOfRD
[1IMm 183 X 10 [B10], Y ‘papraoid suiioj Oruoijoofe oY) Suisn J wins 110y} pue 1aurenb yoes 10J sjunowe popunol ay) aIv 9S9y |, "SUONRIO[[eal

Aue snurw “JJA 943 Ul “g [TA ydeiSered ut paquosap (JOAQ) YTy JS ,FUI9SeA, 9Y} JO "G QUIT UO PAJSI] SIUNOWE 9y} I9Jug :G[ oury
ISPOAN YSB)) PIISBIaI0] — (f UOKIIS

UB[Q UOTOIS STY} JABYT :SIDINOSIY [BIIPIJ-UON — ) UOIIIQ
Hovd dOAd VPP AS

UB[Q 1J9] 9 PINOYS :oWOdU] WeIdold */ aury
‘[9 pue '19 U1 parojud SJUNOWR Y] Jo wins Ay sfenby STV.LOL ™9 dury
‘pourad Furpuny ay3 J0J padIeyd aq 0} $}S00 J02IIPUI JO JUNOWER JSBOAI0J oy sjenbs 81800y 1anpuj g sury
"J9 y3noIy} ‘g Ul paIojud SjuNoOWe dy) Jo wins ayj sjenbyg 181500 10011¢] ‘[RIO ], 19 2Ur]
“39 y3noiy} ‘e saul] AQ PaIdA0d A[IRO[D 10U SIS00 100 I9Y10 [V e
‘Sururen) jjeis pojejol wvigold e
;103 sjunowre ajeredos oY) Jo wins oY) spenbsy 1oyIQ "Yg oury
(panuyuos) g uoydas oLy dOAd VL AS

suononisul (dOAQ) VP2y 4S - 1 INFWHOVLLY



'SsISpDNb YN0y pup Piiy} SY4 Ul PIDIOJID ‘SIHIAROD JOAT Of 000°68S PP Of (3uljaspg) upjd paAciddp ayj saypow

20L-V Jeinond gNo Ag paquoseld
(£6-£ "NoH) Y¥2y wio piepuels

uononpoJday 82077 0§ ch_._o:E.q

BIGRS[) UCIIPT SNOIABIY

920720'L$ 920720'1$ (I pue 19 J0 Wns) STYLOL |
/88°68% /88°68% sebieyg 1aipuy |
6€L'v86% 6E1'v86$ Em By \o Ea& sebieys) 10elic] [e1oy 1
12s'1ees 12s'1ees Byo 'y

T
. e

lELLS , T 1e11s | seddng e
SeL 18 _ | lsars Juewdinb3 p
£28'c$ I G joneiL o
2s8'cees [ |feseeees | N syjeueg abuli4 q
189'€2v$ R B Y AR [puuosiod e
(© Ul eoedg (@) semaov doAa (/| | L
1oL L T M sauobalen ssejn 108lq0 g
LIANLLOVY

000'7£0°L$ 2020’

S[elo G

0% i G | ! , | SONTenIU] [e108dS 2

000'v20'1$ ] 920'vL0°t$ - ‘ SBIIAOY dOAC
(6) () 9 (0) (@) (e}

[e10 ] papunoy [2i9p8-4-UON [eispe [218p84-UON {eiaps-| Bgunn Aoy 10
B0UBISISSY UOHDUN 4
HSBWO(] weibolyd weis

18Bpng pesinay 1o map spun4 peebygoun psiewisy [e1ape
0 Bopeen
vb00-8¥E0 ‘ON [eroiddy GNO sweiboid :o:u:.;w:co.:oz - ZO_ HQEmOu.Z_ 13anang
JaquINp JUBIE)  LIBCUUNR JUBIE) BWEN BlBlS  BIEIg

(1uoi4 ‘uoneoipo) eldwexs vygh 4S dOAQ - 1l AINTFWHOVLLY



“iapienb yip ayj uj pajeoojje aq o} seAljeniuj jeroads o} 000°0es buippe Aq 1senbau yueib payipow Ajsnoirsid e Salpow

S|OBS{] UCHIPT SNOIABIY
-~ ewoouj weibold 2

201-V 1einou) ano Ag paquoseid
(£6-4 "NoH) W¥2y Wio4 plepuels

uononpoaday (8207 10} pazuoyliny

veV'6ELeS 622'cl$ 0$ Gze'8zL$ 088°.66'2$ (lo pue 19 Jo Wns) STVLOL ™
SL¥'652$ G82'1$ 896°21$ 295'sves ) sebreyo 108u1puy |
61L0'088¢$ vy6'LLS 0% LSL'GLL$ BLE'ZGLTS 71 (4yg-e9 jo wns) sebieyn e [elo] i
¥69'989$ ¥85'2$ L BUI0 'Y

[enjoenuos § |
saddng & |

0se$ 08 JusLudinb3 p
8rL0L$ G/9$ 6ts PRI |ones] o
695°229$ £eg'l$ Jess'ves | | wirges T slyauag abuii4 'q
ELL'V0S 1§ 258'9$ | | ~ lseo'ves 1 [lezdoer'ls [ |puuosIag ‘e
() d¥L () seagenitl eoads (2)| | samnow HIAT (1)
felo ’ ; [ o sauobalen ssen) welan 9
NOILONNS [NYHDOHd INYHD
sfelol g

ooo'6EtES
000°€t$

dvi v
SPIeMY BAIJUBOU| '§
seAleniu| [eioeds g

000'821$ .
000°866°2$ - 088°266'2$ v08°L1 SOMAIOY HIAT 'L
(6) (®) )] (0) (@) (e)
8]0 | papunoy [ejopa-{-UoN {elepe4 [BISDS--UON jeiope-| IBGUINN Aynipoy Jo
BOUBISISSY UCHOUN 4
OISBIO(] wieboid e
186png pasiney 10 maN spun4 peiebigoun peiewsa [e1opo
j0 Boeren
400-8¥€0 ‘ON [BAOIddY HINO sweibold UooNIISUOD-UCN - NOLLYIWHOLNI Lavang

awiep slBlg  :8lelg

JaquInN Jueln) LUSQINN JuURIE)

(uoi ‘palipo) Bldwex Vrgh 4S HIAAT - 11 INIFWHOVLLY



ATTACHMENT IV - SF 424 Example

APPLICATION FOR
FEDERAL ASSISTANCE

2. DATE SUBMITTED

6/1/2020

Applicant identifier

1. TYPE OF SUBRMISSION:
Application

[x]

Preapplication
D Construction
D Non-Construction

Construction

Non-Construction

3. DATE RECEIVED BY STATE

State Application Identifier

4. DATE REC'D BY FEDERAL AGENCY

Federal (dentifier

5. APPLICANT INFORMATION

Legal Name: Organizational Unit:
State Labor Department Department: Workforce Development and Training
Division:

Organizational DUNS:

73-562-1589 Employment Division

Address: Name and telephone number of person o be contacted on matters involving this
Street: application (give area code)

125 Anywhere Lane Prefix: IMr. First Name:  |Joseph
City: Middle Name:

Freemont A e

County: Last Name

Lancaster Smith

State: Zip Code: Suffix:

State 12345-6789

Country: Emait: ]

USA JoseptSmith sl .or

6. EMPLOYER IDENTIFICATION NUMBER (EIN)

[1[2]-[3]a]s]e]7]8]9]

_~1Phdne number (give area cade)

(11) 555.6789

I_____] New

Other (specify)

8. TYPE OF APPLICATION

I:]Continuation

If Revision, enter appropriate letter(s) in box(es).
(See back of form for description of letters)

Eﬂeviséon i

A-Satate ]

fon

! Other (speciﬁ.tY/

7. TYPB OF: APPL!C ANT (See back of form fg)r"Ap;plicaiion Types)

I H FEDERAL AGENCY:
us Departmemof LaborVETS—

10. CATALOG OF FEDERAL DOMESTIC ASSISTA‘.NCE NU;MBER

11, DESCRIPTIVE TITLE OF APPLICANT'S PROJECT:

117 [8]0] 3 (DVO?) Joiss for Veterans State Grant
~ 1171 8l 0] a LVEH)
TITLE (Name of J@bs for Veterans State Grant,
12. AFFE JECT (i ?mes Coum:es Si‘ates etc) ;
Statewide : .
13. PROPOSED PROJECT: ~114.C E RICTS OF:
Start Date: End:ngDate ) = a. Applicant T b. Project
16/1/2020 | 9/30[20’21 il ' Statewide
15. ESTIMATED ? UﬂﬁNGg.» 16. 15 APPLICATION SUBJECT TO HEVIEW BY STATE EXECUTIVE
ORDER 12372 PROCESS?
a. Federal (total of current funding ’ $ 4,084,000 a. YES. THIS PREAPPLICATION/APPLICATION WAS MADE AVAILABLE
’ TO THE STATE EXECUTIVE ORDER 12372 PROCESS FOR REVIEW ON:
b. Applicant 3 DATE:
c. State $ b. NO. [} PROGRAM IS NOT COVERED BY E.O. 12372,
d. Local $ EOR; PROGRAM HAS NOT BEEN SELECTED BY STATE FOR REVIEW
e. Other (total of modification request) $ 112,000 17. 18 APPLICANT DELINQUENT ON ANY FEDERAL DEBT?
£ Program Income $ DYes if “Yes” attach an explanation No
g. TOTAL $ 4,213,000

18. TO THE BEST OF MY KNOWLEDGE AND BELIEF, ALL DATA IN THIS APPLICATION/PREAPPLICATION ARE TRUE AND CORRECT. THE DOCUMENT HAS BEEN
DULY AUTHORIZED BY THE GOVERNING BODY OF THE APPLICANT AND THE APPLICANT WiLL COMPLY WITH THE ATTACHED ASSURANCES, IF THE ASSISTANCE

IS AWARDED,

a. Authorized Hepresentative

Prefix First Name Widdle Name

is. Jane L.

Last Name I

Jones

b. Title ¢. Telephone Number {give area code}
Director {111) 555-8801

//x)f.»f w//. /r e

d. Signature of Authorized Hepresentative

e. Date Signed

6/1/2020

Previous Edition Usable

Authorized for Local Reproduction

Standard Form 424 {(Rev. 8-2003)
Prescribed by OMB Circular A-102




ATTACHMENT V - Assurances and Certifications Signature Page

ASSURANCES AND CERTIFICATIONS - SIGNATURE PAGE

The Department of Labor will not award a grant or agreement where the grantee/recipient has
failed to accept the ASSURANCES AND CERTIFICATIONS contained in this section. By signing

and returning this signature page, the grantee/recipient is providing the certifications set forth
below:

A. Assurances - Non-Construction Programs

B. Certifications Regarding Lobbying, Debarment, Suspension, and Other
Responsibility Matters and Drug-Free/Tobacco-Free Workplace Requirements

C. Certification of Release of information

APPLICANT NAME and LEGAL ADDRESS:

fthere is any reason why one of the assurances or certifications listed cannot be signed, please
explain. Applicant need only submit and return this signature page with the grant application. All
other instructions shall be kept on file by the applicant.

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL TITLE

APPLICANT ORGANIZATION DATE SUBMITTED

Please Note: This signature page and any pertinent attachments which may be required
by these assurances and certifications shall be attached to the grant
application.



ATTACHMENT VI - Staffing Directory Example

Staffing Directory

Grant Number: E-9-5-X-50XX

Office Name/Location
* Central Office/State Building
Tangle City, MM 11111
Bill Bailey (FT), Western Sector Coordinator
Sally Smith (HT), Eastern Sector Coordinator

State Name: State Name

Half-Time
DVOP

Full-Time | Half-Time
DVOP LVER

Date: Today's Date

Full-Time
LVER

Albany
234 Dane Street
Albany, MM 12345

Dossier City
1211 Plymouth

Dossier City, MM 23456 )

** Sheridan
1 Sheridan Plaza ..
Sheridan, MM.34567

Blue Falls e
18 N. Henderson ™
Blue Falls, MM 45678

¥

Gilliam N
375 Willshire ‘ ; ] v i |
Gilliam, MM 56789 e

Alexandria TP
2345 Andrews F‘Qéd,. o
Alexandria, )

Medford
234 S. McKenzie
Medford, MM 78901

Twin River
2319 Wabash Road
Twin River, MM 88012

Dover
785 Tyier Lane
Dover, MM 90123

Torrence
187 Front Street
Torrence, MM 88110

Total Staff Members

12

Total FTE

14.5

Feminder: The Siaffing Directory must:

* Identify by name, title and location, those staff that are paid through any Special Initiative or by the grant
funding to provide functional oversight, regional coordination or other supervisory/ managerial

responsibilities
** {dentify current vacancies

= identify alf siaff as either half-time or full-time

*+** Contain the State name and grant number (the third digit indicates the fiscal year affected by the

modification, including the 5th quarter)



ATTACHMENT VIl - TAP Employment Workshop Forecast Example

STATE:

State Name

GRANT NUMBER:

E-9-5-X-50XX

Location

TAP Workshop

A Air Force Base

Number of
Days per

Total
Mumber of

TAP Employment Workshop Forecast (FY 20XX) I

Number of

Hours per

Workshop
io be

by Grant | be Facilitated
Fort B 8 8 8 32 2.5 80.0 16.0 512.0
C Naval Shipyard 3 3 3 12 3.0 36.0 200 .. 240.0
D Camp 7 7 8 27 25 . 675 16.0 .4~ 4320
;
P — i H » ; —
./" 1 }J
% g ’g 5 o , .
o] L T
i = L] )
4 !; % tg,, o . -
Totals 21 22 22 21 86 11.0 1544.0

Total Hours
Facilitated | Forecastio



